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There are three important sections on the I-9 form that must be accurately completed in order to comply with the I-9 
requirement:

Section 1: The employer must complete section 1 at the time of hire (no later than the date the employee starts).  It is 
the employer’s responsibility to assure that the employee fills in the correct information and signs and dates the form.  
Failure to provide accurate information on the I-9 can make the employer liable.  Within Section 1, employees must 
indicate their current status, either as citizens/nationals of the U.S., lawful permanent residents (green card holders) or 
aliens eligible to work with temporary work authorization. 

Section 2: The employee must present original documents (not photocopies) that establish identity and employment 
eligibility.  The employee may present the necessary documentation in one of two different ways: 

1. Present one document from List A on the I-9 form, establishing both identity and employment eligibility; 
  OR

2. Present one document from both List B (establishing identity) and List C (establishing employment eligibility) 
on the I-9 form.

The employer may not specify which documents an employee is required to present.  Such a requirement can be 
considered document abuse and is an unlawful immigration-related employment practice.  After reviewing the 
employee’s documentation, the employer must accept the documentation presented by the employee if the documents 
reasonably appear to be genuine.  If the employee is hired for less than three business days, both sections 1 and 2 must be 
completed at the time of hire.  

Section 3: Employers must ensure that employees maintain employment eligibility by renewing expiring status 
that the employee indicated in Section 1.  Additionally, employees must renew expiring employment authorization 
documents presented in Section 2.  Identification, however, does not need to be re-verified.  The employer must complete 
Section 3, Updating and Re-verification, before the employee’s re-verification date.  An employer may be required to re-
verify employment eligibility for a particular employee when an employee’s work authorization document has expired 
or when an employee is rehired within the retention period of his or her original I-9 form, but the basis of employment 
authorization has changed or expired.  Re-verification on the I-9 form must occur before the date of the expiration date. 
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